
 

 

 

 
 
 

Event Name:  Martin Luther King, Jr. Celebration (Orlando Magic Gym, 309 S. West Crown Point Road) 
 
Event Date:    Saturday, January 1п, 201т   Event Time: 1 -4 pm 

 

Organization/Company Name:              

 

Contact:          Phone:        

 

Address:          City, State, Zip:       

 

Alternate Phone:         Email:         

 

List ALL items to be sold and/or given away:            

 

                

 

Price range of items to be sold:              
Items not listed on this application will not be permitted to be sold.  All items requested are at the discretion of the Parks and Recreation 

Department.  Vendors, items and merchandise are approved on based on the event needs and required vendor criteria.  The City reserves the right 

to not approve a vendor, item or merchandise. 

 

Number of vendor spaces (10’ x 10’) requested:            

Event fee covers the cost of one 10’ x 10’ space.  If you need more than the provided 10’ x 10’ space, you MUST pay for the additional space.  The 

City provides the space only.  No tables, tents or chairs will be provided. 

 

Will you need access to water and/or electric?  There will be no access to electricity for this event. 

 

List items to be powered:  N/A            

 

Fees: Free for Non-Profits (with proof of tax exempt certificate); $10 for Commercial Vendors  
 

Event Details: 

 All vendors must be set up and ready for business by:    12:30pm     
 

 Vendors may not set up before:       11:00am     
 

 Booths may not close before:       4:00pm      
 

Payment Information: 

 Make checks payable to the City of Winter Garden.  Cash, Visa, American Express and Mastercard payments are 

accepted in person at the Parks & Recreation Administrative Offices only. 

 Please submit completed application to the Recreation Administrative Office located at  

310 N. Dillard Street, Winter Garden, FL 34787. 
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APPLICATION PROCESS 

 Vendor Space:  The City will assign vendor spaces based on booth requirements and event layout; keeping the best 

interest of the event in mind at all times.  Electric spaces are based on the requirements of each vendor.  The City 

will place vendors in spaces where electricity is available.  Spaces with access to electric are minimal.  The Winter 

Garden Parks & Recreation Department will assign vendor locations one week prior to the event.  A confirmation 

email will be sent to all vendors with space number, load in information, parking instructions and event details two 

days prior to the event.  Event details are subject to change. 
 

 Approval:  Applications will be approved or denied based on event needs, space availability, electric availability, 

amount of duplicated products and required criteria of the event.  The submittal of a vendor application does not 

guarantee vendor acceptance into any event.  All final vendor decisions are at the discretion of the Winter Garden 

Parks & Recreation Department.  The City reserves the right to deny or cancel any vendor that does not follow the 

professional guidelines of the City.  Political organizations or campaigns, regardless of their political viewpoint, will 

be restricted from participating in events sponsored by the City of Winter Garden.  The City does not guarantee 

exclusivity for any vendor or particular item. 
 

 Denial:  Upon denial of an application, the City will attempt to notify the vendor via phone or email prior to the date 

of the event and prior to refunding any paid vendor fees. 
 

 Refunds/Cancellations:  There are no refunds for approved vendors unless deemed necessary by the Winter Garden 

Parks & Recreation Department.  The City is not obligated to refund fees for any event that is affected by weather 

unless the event is cancelled with no rescheduled event date. 
 

GENERAL RULES 

 Booth Space:  Each individual space is 10’ x 10’.  Vendors requiring more than a 10’ x 10’ space must purchase 

additional spaces. 
 

 Tents:  Tents, tables and chairs are not provided by the City of Winter Garden. If tents are being utilized they must 

be white in color and in good condition.  
 

 Tent Weights:  Required for all canopy tents with appropriate weight for tent size.  Typical weights are 

approximately 96 lbs for a 10’ x 10’ tent.  50 lbs for umbrellas.  
 

 Vendor Signage: Banners, Snipe Signs, Balloons and Flags are not allowed.   

Not Allowed       Allowed 
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 Noise, Amplification: Vendors shall not play music without permission from the City.  Noise amplification shall meet 

City Codes.  
 

 Vendor Lighting:  Bright, flashing and/or florescent lights are not allowed to be displayed. 
 

 Booth Relocation:  All vendors must utilize their assigned spaces.  Trading and the relocation of assigned booth 

spaces is not permitted unless approved by the Winter Garden Parks & Recreation Department staff. 
 

 Parking:  The streets surrounding the event area are closed prior and during the event.  Vendors are directed to 

drop off their booth equipment/supplies in the event area during specified set up times and park their vehicles in 

the specified vendor parking areas.   
 

 Alcoholic Beverages:  No alcohol may be sold or consumed by any vendor. 
 

 Hawking or Peddling is not allowed.  Vendors with the intent of trying to market/sell services or products not 

directly related to the event are strongly discouraged. 
 

 

 Pre-Event Inspection: The applicant agrees to be present for a pre-event inspection, and if needed, a post-event 

inspection. 
 

 Food Vendors: Carnival type food is strongly discouraged.  All food vendors must submit a copy of their liability 

insurance certificate listing The City of Winter Garden as additionally insured to the Parks & Recreation Department. 

All policies should be at least 1 Million in coverage. A trash can, with a lid, shall be required for each food vendor.  

No glass containers are allowed. 
 

 Health and Safety:  Vendors selling any food items are required to be in compliance with the established Florida 

Department of Business and Professional Regulation guidelines for Temporary Food Service Events.  Inspectors from 

the State of Florida may be in attendance at any City event.  Food vendors are required to meet the minimum 

standards of the State and be prepared to purchase a temporary food service license from the inspector.  For more 

information, please visit http://www.myfloridalicense.com/dbpr/hr/faqs/hr-faq-temporaryevents.html.  
 

 Cooking Outdoors: Proper preventative measures shall be taken to prevent grease from dropping on to the ground, 

streets, sidewalks, landscaping etc. Food and liquid shall be disposed of properly and not left on streets, sidewalks, 

landscaping, etc.  Proper arrangements, approved by the City, shall be made for the disposal of grease. 
 

 Fire Safety: All food vendors shall have a portable fire extinguisher readily accessible (minimum 5 lb 2A10BC). 
 

 Food trucks: Food trucks are generally not allowed in the Downtown Historic District.  Any food trucks must be pre-

approved by the City for a special event.   
 

 

I acknowledge that I have read the above statements in their entirety.  I agree that I will adhere to the policies set forth by the 

Winter Garden Parks and Recreation Department. 
 

 

                         

          Signature of Vendor        Date 
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