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CITY OF WINTER GARDEN 
300 WEST PLANT STREET 

WINTER GARDEN, FL 34787 
 

P:  407.656.4111 
WWW.WINTERGARDEN-FL.GOV 

 

 

PERMIT APPLICATIONS MUST INCLUDE THE FOLLOWING ITEMS FOR REVIEW AND APPROVAL:  

EACH ITEM MUST BE CHECKED OFF EITHER YES OR N/A.  

If The check list is not filled out or not complete there may be a delay in reviewing your plan. 

   Yes N/A 
 

______ ______ 
BUILDING PERMIT APPLICATION COMPLETED, SIGNED, AND NOTARIZED 
BY OWNER AND BUILDER.  

______ ______ LIEN LAW ON BACK OF APPLICATION FORM COMPLETED.  

______ ______ 
CERTIFIED NOTICE OF COMMENCEMENT SUBMITTED AT TIME OF PERMIT 

APPLICATION OR WHEN PERMIT IS PAID FOR AND PICKED UP. 

______ ______ 1 CD OF BUILDING PLANS IN A TIFF FILE 300 DPI  

______ ______ 
POWER OF ATTORNEY (ONE SUBMITTED FOR EACH SUB CONTRACTOR AND FOR 

PERMIT RUNNER)  

______ ______ 
ADMINISTRATIVE SERVICE FORM FOR FIRST TIME APPLICANTS – ANNUALLY 

RENEWED AT $15.00  

______ ______ 
1 COPY OF FLOOR PLAN WITH 1 COPY OF SURVEY ATTACHED – WRITE IN 

ADDRESS FOR ORANGE COUNTY TAX ASSESSOR  

______ ______ 
1 COPY OF TOP PAGE OF ENERGY CALCS COMPLETELY FILLED OUT FOR STATE 

OF FLORIDA  

______ ______ 
1 COPY OF PLAT PLAN/SURVEY INCLUDING DRIVEWAYS, DRAINAGE TYPES (A,B, 

or C), FINISHED FLOOR ELEVATIONS, STREET & LOT CORNER ELEVATIONS.  

______ ______ 1 COPY OF PLOT PLAN XEROXED FROM THE FINAL PLAT ON 8 ½ X 11  

______ ______ 1 COPY OF SEPTIC TANK PERMIT FROM ORANGE COUNTY (IF APPLICABLE)  

   

  

**ALL OF THE FOLLOWING ITEMS NEED TO BE STAPLED AND FOLDED TOGETHER**  

   

______ ______ 

3 SETS OF SEALED DRAWINGS: COVER AND ALL SHEETS MUST HAVE STATEMENT 

AND MEETS REQUIREMENTS OF CHAPTER 3 OF THE CURRENT FLORIDA BUILDING CODE 
RESIDENTIAL AND ALL CONNECTIONS HAVE BEEN CHECKED TO MEET 110MPH WIND 
LOADS. 

______ ______ 

3 PLOT PLANS/SURVEYS INCLUDING DRIVEWAYS, DRAINAGE TYPES, FINISHED 

FLOOR ELEVATIONS, STREET ELEVATIONS, AND SHOWING LOCATION OF SEPTIC TANK 

AND DRAIN FIELD  

______ ______ 3 COPYS OF THE PLOT PLAN XEROXED FROM THE FINAL PLAT ON 8 ½ X 11  



     

11/30/10 

 

______ ______ 3 TRUSS PROFILES AND LAYOUTS WITH APPLICABLE FASTENERS  

______ ______ 
3 SETS OF ENERGY CALCS (INCLUDE MANUAL J & DUCT LAYOUT) 
COMPLETED WITH ADDRESS AND OWNER INFORMATION  

______ ______ 

WINDOW, DOOR, AND TEMPERED GLASS: PROVIDE FLORIDA PRODUCT 

APPROVAL FORM WITH THE APPROVAL CERTIFICATION NUMBERS FOR ALL EXTEROIR 
WINDOWS, DOORS AND CLADDING PRODUCTS.   

______ ______ 
HEADER AND FRAMING SCHEDULES SHOWING SIZES, SPANS, AND FASTENING.  

______ ______ 
ELECTRICAL: PROVIDE ELECTRIC RISER AND LOAD CALCULATIONS. 
INDICATE SERVICE SIZE & FEEDER SIZES 

______ ______ 
PLUMBING: PROVIDE WATER SERVICE SUPPLY SIZE AND SCHEMATIC. 
Provide DWV riser schematic. 

______ ______ 

MECHANICAL: PROVIDE DUCT LAYOUT WITH SIZES. INDICATE CFM TO 
EACH ROOM AND RETURN TRANSFER INFORMATION. UNIT AND HEAT 
STRIP SIZING MUST MATCH ENERGY CALCULATION INFO AT 
INSTALLATION. 

______ 
 

OTHER: 

   

    

 

 
 

WINTER GARDEN • A charming little city with a juicy past. 


